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Guide to Tsukuba International House (TTH)
Outline

Tsukuba Business-Academia Cooperation Support Center Dormitory for trainees is located at the
center of Tsukuba Institutional Complex of the Ministry of Agriculture, Forestry and Fisheries
(TICA) at Tsukuba City, Ibaraki Prefecture. It is a lodging facility open to individuals participating
in training program, research exchanges organized by institutes in TICA. The users of the
accommodations have a variety of purposes and staying periods, including two-year course students,
one-year visiting fellows, a few-week course trainees, and participants attending two or three-day
meetings. These people also belong to private institutes, independent administrative corporations,
universities, prefectural organizations, etc. Foreign researchers and trainees stay at Tsukuba
International House.

Regarding the use of the accommodation facilities, please make sure to read the guidebook and follow
the rules so that the users can stay comfortably and exchange ideas, concentrate on their research

work and study.

1. Facilities in TTH
One building: 5-story ferroconcrete building constructed in 1979 and renovated in 1996, with a
total of 55 rooms, consisting of 44 single rooms and 11 family rooms (for two persons each), lobby,

laundry rooms and kitchens.

2. Miscellaneous Charges for Lodging (room charge) at Tsukuba International House (TTH)
¥500 / person / day
¥1,500/ person when checking out
¥500 / person / week

*The above charges may be subjected to change.

3. Check-in and Check-out
(1) Residents must check in from 15:00 to 20:30 on weekdays.

Receive a room key and a safe key at the Registration Office when checking in.
(2) Residents must check out between 7:30 and 9:00 on weekdays.
Return the keys to the Registration Office when checking out. Registration Office is located

near the main entrance of Dormitory for Japanese Trainees.

(3) Before check-out, put the equipments in the proper places since the items and condition in

your room will be checked with the presence of a TIH advisor. (For instance, if using a

family room, return the furniture and kitchenware to their original places.)
Regarding the time and date contact a TIH advisor in advance.

(4) Payment for miscellaneous charges for lodging is accepted in cash only. It must be done
from 7:30 to 20:30 on a weekday at the Registration Office. In long-stay cases, the charges

must be paid monthly. Non-Japanese speakers should be accompanied by a TIH advisor for
residents of TIH who are on duty 8:00 ~11:00 and 15:00 ~ 20:00 on weekdays.
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(5) Residents are responsible for their room key and safe key and must return them to the
Registration Office when checking out. If the keys are lost, the replacement charge for the
missing keys must be reimbursed by the resident. The resident who borrowed a LAN cable

should also return it.

TIH advisor

(1) English-speaking advisors provide information that is necessary for daily life and help the
residents staying at TIH. Feel free to ask any questions. They are at the office from 8:00
to 11:00 and from 15:00 to 20:00 on weekdays except weekend, national holidays, year-end

and new-year holidays (from December 29 to January 3).

(2) Orientation will be provided to the persons staying over 8 days by the advisor. They must
come to the Registration Office accompanied by staff from the hosting institute at the time of

check-in.

Entrance and exit of the accommodation
(1) Please use the main entrance of Dormitory for Japanese Trainees to enter or leave the
accommodations. For security reasons, the entrance of TIH is always locked and is

unlocked if it is necessary.

(2) Although there is not curfew, main entrance of Dormitory for Japanese Trainees (near the
Registration Office) closes at 0:30. In case residents return to the dormitory after 0:30 press

the entrance buzzer to contact the staff and have him open the entrance.

(3) For security reasons, the emergency exit is not permitted to use except in case of emergency.

Dormitory rules
(1) Kindly use the room you have been allocated. Only in very rare cases permission will be
granted for a change of room. Long-stay residents may be asked to move to another room to

allow maintenance or to ensure efficient use of the dormitory.

(2) In Japan, the year-end to New Year holidays normally last from December 29 to January 3.
Accommodation facilities are all shut down. If you wish to stay in the TTH during this
special season, register the contact persons we can get in touch with in case of emergency
through your host institute in advance. Then you receive an information card (name tag)

with the contact person’s name on it, and your stay at TIH is authorized.
(3) Please keep your room and bathroom clean and in good order. Since the television and the
other equipments installed in the lobby etc. are for shared use by all residents, use them with

consideration.

(4) The newspapers provided in the lobby should be read there. Do not take them to the rooms.



(5) In consideration for other residents, please avoid rowdy conversation and singing. Keep the
volume of television sets and radios low. Watching television in the lobby and the elevator
hall on each floor is until 22:00.

(6) When leaving your room, don’t forget to lock the door.

(7) Do not use the washing machines and dryers early in the morning or late at night. Try to

save tap water, electricity, and hot water.

(8) Visitors are not allowed in the individual rooms. Meet them in the lobby on the first floor.

(9) Garbage must be separated into kitchen garbage, burnable, unburnable, recyclables (cans,

bottles, plastic bottles), placed in their respective buckets.

(10) The following conduct in TIH is prohibited:
a) Removing items, such as furniture, which belong to TTH.
b) Bringing in and using dangerous materials
c) Keeping pets
d) Holding religious ceremonies of any kind in public areas
e) Acts causing annoyance to other lodgers
f) Sharing rooms with visitors
g) Bad manners or offensive behavior of any kind

h) Gambling or activities illegal under Japanese law

(11) The air-conditioning and heating equipment in the dormitory will be operated during the
following period:
Cooling period: July 1 to August 31
Heating period: December 1 to March 31
A notice listing the operating hours of the equipment will be put up at the beginning of each
season. Further, even during the cooling period, if the outside air temperature falls below a
certain temperature, the air-conditioning will be switched off. This principle also applies to

the central heating during the winter season.

(12) If you wish to use an additional electrical appliance in your room, obtain permission in
advance at the Registration Office, since the power capacity of the room sockets is limited.
(The use of the heating equipment, hot plate, electric pot, and microwave oven is prohibited.)
In addition, if you install a television set in your room, you will be obliged to pay the viewing
fee for NHK television programs under the Broadcast Law of Japan. Also, recycle charge

must be paid when discarding it.

(13) The hot-water supply system is operational from 6:30 to 24:00.

(14) The safe in your room can be used to keep valuables.
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(15) If you lose or damaged any of the dormitory equipments (such as furniture or appliances,
etc.), contact the Registration Office or a TIH advisor immediately and follow their
instructions. Regardless of being done intentionally or not, the responsible person must

reimburse the loss or damage.

(16) The Registration Office staff and cleaning staff may enter the room for cleaning or

maintenance purposes.

(17) Before checking out, put the equipments in the proper places since a TIH advisor will check
the items and condition in your room. (For instance, if using a family room, return the

furniture and kitchenware to their original places.)
(18) Keep the rules while staying at TIH. Residents who break rules may be expelled from TIH.

Fire Prevention
(1) Smoking is prohibited except the designated area. Cigarette stubs must be disposed in the

proper containers. Never dispose anything except cigarette stubs in them.

(2) While using the gas water heater or gas cooker in the kitchen, be sure to check that the gas
is actually ignited before using the equipment and that it is fully turned off after use. Do

not leave the kitchen while any of the equipment is on.

(3) There are two staircases in the dormitory: one in front of the TIH elevator and another at the
center of the West Wing. The emergency exits are located near the stairs on the first floor of
the East Wing and the West Wing, and at the end of hall of the East Wing twin rooms.
Confirm and remember their location. At the same time, memorize the locations of the fire

extinguisher and fire hydrant.

(4) If the alarm bell goes off, follow the instructions of the Registration Office Staff or the TTH

advisors.

Telephone and Post Office
(1) The telephone in your room may receive the calls from outside TIH and can also be used to

make extensions within TIH.

(2) Telephone calls from outside are connected to the room telephone through the Registration

Office (Registration Office open hours only). Collect (reverse-charges) calls are refused.

(3) To make a domestic or overseas call, use the public telephone in the lobby on the first floor of

Tsukuba Support Center. No fax machines or copy machines are provided in the dormitory.
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(4) ATM of Japan Post Bank is in the lobby on the first floor of Tsukuba Support Center.
(The Post Office is closed down on April 30, 2015.)

(5) Mail is placed in the mailbox on the first floor of TIH every day except Saturdays, Sundays,
and holidays. The key for the mailbox is a dial type with a combination of two numbers.

Memorize the numbers in advance.

Car parking area and bicycle parking space

(1) As a rule, residents are prohibited from coming to the dormitory by car. Parking space
certification, required by law when purchasing a car, will not be issued.

(2) If residents have to come to dormitory by car, they must submit a notification of car use to the
Registration Office to obtain the permission of Tsukuba Support Center.

(3) Individuals who have obtained this permission are allowed to park in the parking lot for
dormitory users only, at the west side of TIH during the nighttime only (17:00 to 8:30 the
following morning.) During daytime working hours, the car must be moved to their own
institute’s parking area. Daytime parking in the parking lot is strictly prohibited, since it
causes daytime visitors inconvenience.

(4) Park bicycles in the designated area near the Dormitory for Japanese trainees. We are not
responsible for any theft or damage. Be sure not to park bicycles in front of the TIH
entrance.

10. Others

(1) Internet is available in TIH. (East Wing: Cable connection, West Wing: Wireless connection)

*Registration Office will lend out cables to the residents who need them.

(2) Medicines for emergencies (over-the-counter drugs and the like) are available at the

Registration Office.

(3) Vending machines (for drinks etc.) are installed in the meeting room 2 on the first floor of the

Dormitory for Japanese Trainees.

(4) The canteen is on the first floor of Tsukuba Support Center.

Canteen opening hours Breakfast  7:30 — 9:00
(Weekdays) Lunch 11:40 — 13:20
Dinner 17:00 — 19:00

(5) Shops, a dry-cleaner’s, and ATM of Japan Post Bank are available in Tsukuba Support
Center.
Shop opening hours (Weekdays) 8:00 — 17:45
ATM of Japan Post Bank (Weekdays) 9:00 — 18:00
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